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MUHS 

Department: Examinations 

1) 

I) Instructions for Student: 

2) 

3) 

4) 

5) 

6) 

7) 

8) 

9) 

10) 

Standard Operating Procedure for MCQs (Multiple Choice Questions) 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

The University Examination Answer sheet consists of total 48 pages, out of which 3rd page is 
for Section A (MCQs - Multiple Choice Questions). No separate OMR Sheet shall be provided 
for Section A (MCQs). [AS per annexure no. 01] 

On page no. 3, on the top of the Answer sheet, separate space is provided for writing MCQs 
version Number (in figure and words both) and separate space is provided to write answers 
against the printed serial number 1 to 30 (or whichever is applicable). 

Time Duration to attempt Section A (MCQs) is as prescribed in respective Question Paper 
Booklet in proportion to number of MCQs. 

The student shall write correct Question Paper Booklet Version Number (in figure and word) in 
the space provided on the top of the Answer sheet on page no.3. 

There is only one correct answer (out of four options) for each given question. The student shall 
read question carefully and shall write only one answer for the respective question in the 
space provided on page no. 3. 

The student shall write appropriate option number as well as descriptive answer for each 
question in following manner; 

Question Number 
1 

2 

Question Number 
1 

2 
3 

Option No. and descriptive answer 
A 

If student does not wish to attempt any particular question or questions in Section A (MCQs), 
helshe shall strikethrough the respective space provided in Section A (MCQs) of the answer 

sheet with single horizontal line as described below: 

Date: 28/10/2023 

D' 
Nashik 

Apple 

Option No. and descriptive answer 
B) 
D) 

Nashik 

Apple 

(Strikethrough as above in case Not Attempted) 

There should not be any overwriting / striking of answer in Section A (MCQs) of the 
answer sheet against any MCQ. Overwriting / striking of answer once written / option and 
descriptive answer is not matching, then it will be treated Invalid and no marks will be 

awarded to the respective answer. 

Rough work should be done only on the Blank Space provided on the question paper 
booklet. If the rough work done is found elsewhere other than the space provided on 
question paper or anywhere on answerbook such an act will be treated as an attempt to 

resort to Unfair means. 

The Student shall return the Question Paper Booklet for Section A (MCQs) to the Junior 
Supervisor immediately after prescribed time is over. (as specified at Sr. No.3) of MCQ paper 
examinations. 
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3) 

4) 

5) 

6) 

7) 
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9) 

10) 

11) 

Instructions for Junior Supervisor: 

The University Examination Answer sheet consists of total 48 pages, out of which 3rd page is 
for Section A (MCQs - Multiple Choice Questions). No separate OMR Sheet shall be provided 
for Section A (MCOs). [As per annexure no. 011 

On page no. 3, on the top of the Answer sheet, separate space is provided for wríting MCOs 
version Number (in figure and words both) and separate space is provided to write answers 
against the printed serial number 1 to 30 (or whichever is applicable). 

Time Duration to attempt Section A (MCQs) is as prescribed in respective Question Paper 
Booklet in proportion to number of MCQs. 

The Junior Supervisor shall distribute question papers for all Section A (MCQs), Section B & 
Section C initially at the start of examination, but instruct students that they must attempt 
Section A (MCQs) first as per prescribed time. 

The Junior Supervisor shall instruct the student to write appropriate option number as well as 
descriptive answer for each question in following manner; 

Question Number 
1 

2 
3 

Option No. and descriptive answer 
C 

D 

Nashik 

Apple 

(Strikethrough as above in case Not Attempted) 

The Junior Supervisor shall instruct the student(s) that the rough work should be done only on 
the Blank Space provided on the Question Paper Booklet. Rough work should not be done 
on the Answer Sheet or anywhere on the question paper except the space provided. If 
anything is written, such type of act will be considered as an attempt to resort to unfair means. 

The Junior Supervisor shall carefully check and confirm the Question Paper Booklet Version 
Number written by the student (in figure and word) in the space provided on the top of the 
Answer sheet on page no.3. 

The junior supervisor shall write the MCQ Version number in the box named as Section A 
against the seat No. of each student in Junior Supervisor report (JSR). 

In case the student has written incorrect version number or overwriting is observed by Junior 
Supervisor, it shall be rectified immediately by writing correct version number in the empty 
space below same as printed box format. Junior Supervisor shall report the same in writing 

to the University with the endorsement of Centre in charge and Centre Observer on the same 
day. 

The Junior Supervisor shall collect Question Paper Booklet for Section A (MCQs) only, 
immediately after prescribed time is over (as specified at Sr. No. 3) of MCQs paper 
examination, and must keep in his/her custody till the prescribed time for the Sec B& 
Sec C is over. 

On completion of prescribed time for the Sec B & Sec C, Junior Supervisor shall put back 
the Section A (MCQs) Question Paper Booklet in the main answer booklet of the 
respective student, only after verifying that both the Version numbers of the MCQ 
Question Booklet and Section A of main answer booklet are same. 
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1) 
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3) 

4) 

5) 

6) 

1) 

2) 

3) 

4) 

Instructions for Examiner: 

A) For Offline (traditional) evaluation system: 

The Examiner shall confirm MCQ version number written by the student on Section A (MCQs) 
of answer sheet and shall ensure that the version number is same as Question Booklet of 
the student. 

The Examiner shall check each answer of the MCQs as per Answer Key provided for said 
version by the University. 

The Examiner shall put the marks for each correct answer for MCQ in the scrutiny chart provided 
separately by the University. In case the student has not attempted the question, the 
Examiner shall put NIA in the scrutiny chart. 

The examiner shall not allot any marks to answer which are overwritten or re-written after 
striking the previously written answer. 

The Examiner shall calculate accurate total marks obtained by the student for Section A 
(MCQs) and shall write the total marks in the space provided for Section A (MCQs) in the Mark 
slip. 

After completion of evaluation by both Examiners the Scrutiniser shall verify the marks awarded 
by the Examiners and in case any difference in marks for MCQs is observed, the scrutiniser 
shall get it revaluated by same Examiners. 

B) For Online evaluation system [OES1: 

The Examiner shall confirm MCQs version number written by the student on Section A (MCQs) 
of answer sheet and shall ensure that the version number is same as Question Booklet of 
the student. 

The Examiner shall check each answer of the MCQs as per Answer Key provided for said 
version by the University. 

The Examiner shall click on correct option for correct answer, incorrect option for incorrect 
answer and shall click on N/A for non-attempted question(s). 

The examiner shall not allot any marks to answer which are overwritten or rewritten after striking 
the previously written answer. 
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(Dr. Sandeep Sitaram Kadu) 
Controller of Examinations, 

M.U.H.S., Nashik 
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